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St. Bernadette Catholic Primary School 

Job Description – EYFS Teaching Assistant
	Hours per week:
	34

	Working hours:
	Monday, Tuesday, Thursday and Friday - 08:15am -3.30pm with 30 minutes for lunch

Wednesdays - 08.15am – 3.45pm with 30 minutes for lunch

Term time only plus 5 INSET days




Scale 4
Main purpose of the role
To work under the guidance of teaching/senior staff to plan and deliver engaging, age-appropriate activities that support holistic development (communication, physical, personal, social, and emotional) with individuals and groups in the EYFS, in both the indoor and outdoor classrooms, and to contribute to ongoing assessment of all children’s progress in the class against early learning milestones.
Work includes the management and preparation of resources in both the indoor and outdoor classrooms, to shape the curriculum and learning environment to reflect individual children's interests and needs.
Supervision of whole classes regularly during the short-term absence of teachers.  Primary focus will be to maintain good levels of teaching and learning in the teacher’s absence.
Support for pupils
· Use specialist (EYFS curricular/learning) skills/training/experience to support pupils
· Assist with the development and implementation of IEPs and EHC provision plans 
· Establish productive working relationships with pupils, acting as a role model and setting high expectations

· Promote the inclusion and acceptance of all pupils within the classroom

· Support pupils consistently while recognising and responding to their individual needs

· Encourage pupils to interact and work cooperatively with others and engage all pupils in activities
· Promote independence and employ strategies to recognise and reward achievement of self-reliance

· Provide feedback to pupils in relation to progress and achievement

· Be available to and liaise regularly with parents regarding pupil behaviour, progress and achievement
· Support new children and their parents/carers upon admission into school and at transition points

· In collaboration with the class teacher, take responsibility within the team for the “key person” role of a child or group of children, as defined by the EYFS. 
· Provide excellent physical care for pupils, including administering first aid, intimate care, and supervising when eating 
Support for teachers

· Work with the teacher to create and maintain an appropriate learning environment
· Work with teacher in lesson planning, evaluating and adjusting lessons/work plans as appropriate

· Monitor and evaluate pupil responses to learning activities through a range of assessment and monitoring activities against pre-determined learning objectives

· Provide objective and accurate feedback and reports as required on pupil achievement, progress and other matters ensuring the availability of appropriate evidence

· Be responsible for keeping and updating records as agreed with the teacher, contributing to reviews of systems/records as requested
· Undertake marking of pupils’ work and accurately record achievements/progress

· Promote positive values, attitudes and good pupil behaviour, dealing promptly with conflict and incidents in line with established policy and encourage pupils to take responsibility for their own behaviour

· Provide general clerical/administration support 
· Work as a member of the EYFS team, taking part in performance appraisal and supervision meetings  
Support for the Curriculum

· Implement agreed learning activities/teaching programmes, adjusting activities according to pupil response/needs
· Implement local and national learning strategies e.g. literacy, numeracy, early years and make effective use of opportunities provided by other learning activities to support the development of pupils’ skills
· Support the use of ICT in learning activities and develop pupils’ competence and independence in its use

· Help pupils to access learning activities through specialist support

· Determine the need for, prepare and maintain general and specialist equipment and resources, both in the indoor and outdoor classrooms
Support for the School

· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting concerns to an appropriate person
· Be aware of and support difference and ensure all pupils have access to opportunities to learn and develop

· Contribute to the overall ethos/work/aims of the school

· Establish constructive relationships and communicate with other agencies/professionals, in liaison with the teacher, to support achievement and progress of pupils
· Attend and participate in regular meetings and INSET days as required.
· Participate in training and other learning activities as required

· Recognise own strengths and areas of expertise and use these to advise and support others
· Provide appropriate guidance and supervision and assist in the training and development of staff as appropriate
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St. Bernadette School 

EYFS Teaching Assistant
Person Specification

Qualifications and Experience

· Full Level 3 Status: Requires holding an EYE qualification (such as a relevant CACHE, BTEC, or NVQ Diploma) and, for practitioners working under EYFS guidelines in England, a valid Paediatric First Aid certificate (or willingness to undertake Paediatric First Aid training as soon as possible)

· Experience of working with relevant EYFS age groups within a learning environment

· Very good numeracy and literacy skills
Professional Values and Practice

· Understand and respect social, cultural, linguistic, religious and ethnic backgrounds

· Able to build and maintain successful relationships with pupils, treating them equitably with respect and consideration

· Demonstrate a commitment and ability to raising educational achievement to all pupils and to promote positive values, attitudes and behaviour

· Understand the role of parents and carers in pupils’ learning and development and demonstrate ability to liaise with parents and carers sensitively and effectively

· Demonstrate a willingness and ability to improve own practices and methodologies through the utilisation of available information, tools, evaluation, observation and discussion with colleagues, mentors and line-managers 

· Must be flexible and adaptable

Knowledge and Understanding

· Working knowledge of the EYFS Statutory Framework, EYFS Curriculum and other relevant learning programmes/strategies

· Demonstrate sufficient understanding of defined specialist area to support pupils’ learning and an ability to acquire further knowledge to contribute effectively and with confidence to the classes in which they are involved

· Demonstrate familiarity with the school curriculum, the age-related expectation of pupils, the main teaching methods and the testing/examination frameworks in the subjects and age ranges in which they are involved

· Can use ICT effectively to support learning 

· Understanding of principles of child development and learning processes

· Ability to relate well to children and adults

· Understand their role in keeping children safe

· Work constructively as part of a team, understanding classroom roles and responsibilities in the context of the position
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