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Job Description

Job Title: Teaching and Learning Assistant

Location: Holbrook School for Autism
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Job Description
Job Title

Teaching and Learning Assistant

Location: Holbrook School for Autism

Hours per week: 25 hours per week, Monday to Friday 9.30-2.30 (3/4 days also considered)

VTG EE e 39 weeks per year

year:

Reporting to: Class Teacher

Salary Scale: Derbyshire County Council Support Pay Scale - Grade 7 (Points 8-11),
Actual Salary £15,739 to £16,886 per annum

Main purpose of Role
e To support teaching, learning and care under the direction of the class lead. This includes
supporting pupil behaviour and regulation, promoting independence, assisting with personal
care, preparing resources, and contributing to planning and pupil progress tracking where
directed.
e Flexible and willing to work across different age groups, pathways and school sites,
depending on school needs.

Principal Accountabilities:
Main Duties Core Responsibilities and Tasks

e Support pupils in class groups with class lead directed tasks

e Assist with behaviour management and regulation

e Contribute to pupil records under supervision

e Set out, manage and tidy learning resources

e Observe and report on pupil performance

e Support the planning of learning activities as directed by the class
lead

e Promote pupils social and emotional development

e Support personal care and maintain health and safety standards

e Support use of IT in learning

e Promote independence and positive behaviour

e Liaise professionally with staff and parents

e Follow all relevant school policies

e Engage in CPD, including coaching

e Work cooperatively with all colleagues and contribute to a
consistent team around each pupil

Student Progress
e Support pupil progress as directed by the class lead
e Promote inclusion, engagement and cooperative learning
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e Encourage independence
e Communicate with parents and professionals when appropriate

Professional Practice

e Maintain and apply professional knowledge

e Attend meetings and CPD

e Use initiative to adapt support strategies in response to pupil needs,
within agreed boundaries and under teacher direction
Share relevant knowledge and strategies with colleagues
Contribute to the review and implementation of personalised
behaviour plans that prioritise proactive, non-physical approaches.
Support consistency across the class team in applying them.
Follow behaviour support plans and policies
Maintain confidentiality and follow data protection guidelines

Whole School Ethos

e Support implementation of school policies
Model and promote the school’s vision, values and expectations
Embed consistent practice in line with school policies

Take part fully in performance management and development
processes

Safeguarding
e Demonstrate strong safeguarding knowledge and model best
practice
e Attend and apply training on safeguarding
e Actin the best interests of students at all times
e Challenge any unsafe or unnecessary use of physical intervention
and report concerns in line with safeguarding procedures

Other Duties
e Administer medication safely and in line with policy
e Support delivery of SALT/OT programmes
e Support pupils with care, toileting, and mobility as required
e Use physical intervention only when all planned strategies have
been used, and proven insufficient. Staff must follow behaviour
plans, use non-physical approaches first, and be able to justify and
reflect on any use of physical intervention.
Other General e Represent and promote the ethos and values of Esteem Multi-
Requirements Academy Trust
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e To take and be accountable for all decisions made within the
parameters of the job description

e Participate with performance management and training and
activities that contribute to personal and professional
development

e Actively promote and act at all times in accordance with the
policies of the MAT e.g. Safeguarding, Health and Safety, Equal
Opportunities & GDPR.

e Provide a high standard of customer service in all dealings internal
and external to the MAT

This Job Description is non-exhaustive and sets out the main expectations of the post holder. This
Job Description can be altered with the agreement of the postholder and will be reviewed
regularly. Employees will be expected to comply with any reasonable request from a manager to
undertake work of a similar level that is not specified in this job description

The MAT will endeavour to make any necessary reasonable adjustments to the job and the working
environment to enable access to employment opportunities for disabled job applicants or
continued employment for any employee who develops a disabling condition.

Esteem Multi-Academy Trust is committed to safeguarding and promoting the welfare of all its
students. We expect all staff, volunteers and agency staff to share this commitment. The
successful candidate will be required to undertake a Disclosure and Barring Service (DBS) check.
The possession of a criminal record will not necessarily prevent an applicant from obtaining this
post, as all cases are judged individually according to the nature of the role and information
provided.
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Person Specification

Criteria Essential Desirable
Qualifications e GCSE Maths and English e Full UK Driving Licence
and Training Grade C or above (or e Team Teach or equivalent
equivalent) behaviour management
e NVQ Level 2 or equivalent (or training
willingness to complete) e First Aid or Paediatric First Aid

e Additional SEN-related training
(e.g. AAC, TEACCH)

Experience e Experience supporting e Experience with personal care
children and young people and physical support
with SEND, including autism, e Familiarity with specific
ADHD, and learning communication or sensory
difficulties strategies

e Experience workingin a
classroom or educational
setting

e Experience supporting
behaviour and using de-
escalation strategies

Knowledge and e Understanding of strategies

Skills for supporting learning and
promoting engagement

e Basic planning and recording
skills under teacher direction

e Effective verbal and written
communication

e Able to use basic IT tools for
record-keeping and
classroom support

e Commitmentto
confidentiality and
safeguarding practices

Personal e Positive attitude, flexibility,

Qualities reliability and initiative

e Enjoy working with children
and young people with
complex needs

e Able to work effectively as
part of a team and follow
instruction
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e Professional conduct and
ability to model positive
behaviour
e Calm, supportive approach
and ability to build positive
relationships
Other e Suitable to work with
Requirements children

e Committed to safeguarding
and promoting pupil welfare

o Willing to work flexibly
across classes and school
sites as needed

e Willingness to undertake
relevant training as identified
through performance review
or school development
priorities

Signed: HR Team

Dated: May 2026




