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Job Description
	Job Title:

	Teaching & Learning Leader

	Location:
	The Arbours Primary Academy 

	
	

	
	

	Background:
	The David Ross Education Trust (DRET) is a growing network of academies.  The network is a mix of primary, secondary and special schools and those that have chosen to join DRET on conversion and those that are sponsored academies.



	Reporting Lines:
	Headteacher

	
	

	Salary:	MPS-UPS with TLR


Overview
Working with and supporting the Headteacher in key school leadership and management areas to secure and sustain excellence in teaching and learning and consistently achieve high standards in pupil outcomes.
Main Responsibilities

Under the overall direction of the Headteacher:

· Establishing and promote the expectations, vision, ethos of The Arbours Primary Academy and DRET which enables everyone to work collaboratively, share knowledge and understanding, celebrate success and accept responsibility for outcomes
· Demonstrate excellence in teaching and learning and to support the Headteacher in moving all staff to consistently good/outstanding teaching.
· Work with the Headteacher to ensure the school’s accountability to a wide range of stakeholders, particularly parents, carers, governors and the DfE; ensuring pupils enjoy and benefit from a high quality of education and promoting a collective responsibility within the whole school community.
· Formulate the aims, objectives of the schools and establishing the policies through which they are to be achieved
· As a leader, to demonstrate strategic vision and planning, setting high expectations and monitoring and evaluating effectiveness of learning outcomes
· Take a lead in improving teaching and learning, curriculum and assessment
· Lead in a core subject area and oversee subject leaders across the curriculum
· Provide leadership which promotes high standards of attainment, behaviour and attendance.
· Support the Headteacher and the school governing body to enable it to meet its responsibilities and liaison with outside agencies and taking on any additional responsibilities which might from time to time be determined.
· Plan, that effective systems are in place to identify and meet the needs of the school and that these systems are co-ordinated, monitored, evaluated and reviewed.
· Provide professional leadership and management of Teaching and Learning throughout the school
· Work across the Academy Trust to develop best practice
· Take responsibility for promoting and safeguarding the welfare of children and young people within the school

Duties and Responsibilities
LEADING TEACHING AND LEARNING

· Be an excellent role model, exemplifying a high standard of teaching and promoting high expectations for all members of the school community
· Lead the development and review of all aspects of the curriculum including planning, recording and reporting, assessment for learning and the development of a creative and appropriate curriculum for all pupils
· Work in partnership with the Headteacher in managing the school through strategic planning and the formulation of policy and delivery of strategy, ensuring management decisions are implemented
· With the Headteacher, lead the processes involved in monitoring, evaluating and challenging the quality of teaching and learning taking place throughout the school, supporting individual teachers where necessary with all aspects of their role.
· Ensure the systematic teaching of basic skills and recording of impact is consistently high across the school
· Develop, review systems to ensure robust evaluation of school performance, progress data and actions to secure improvements comparable to appropriate national standards
· Ensure through leading by example the active involvement of pupils and staff in their own learning

ASSESSMENT PRACTICE AND SELF-EVALUATION
· Lead on school self-evaluation with the Headteacher and the Leadership Team including monitoring quality of teaching, reviewing learning standards and the achievement of pupils
· Lead on developing excellent practice in assessment ensuring assessment in the classroom, pupil progress and analysis of performance is accurate, timely and leads to improving standards
· Significantly contribute to developing and establishing effective formal reporting, in line with regulatory and inspection frameworks, to ensure coherent, accurate and understandable account of the school’s performance to various stakeholders 
· Oversee the analysis of performance data ensuring accurate interpretation and presentation of outcomes and lead on implementation of improvement strategies resulting from data outcomes
· Continually monitor impact of improvement strategies to inform practice

DEVELOPING SELF AND OTHERS

· Be an excellent role model for both staff and pupils in terms of being reflective and demonstrating a desire to improve and learn
· Work with the Headteacher to deliver an appropriate programme of professional development for all staff including quality coaching and mentoring, in line with the school improvement plan and performance management
· Undertake Performance Management, setting and agreeing targets linked to the school development plan, through which a culture of high expectations, support and challenge is maintained
· Provide appropriate induction and support to newly appointed teachers and support staff; newly qualified teachers; supply and cover staff, including school based in-service training (INSET) and wider CPD
· Act as an induction co-ordinator for NQTs and have responsibility for students on teaching practice and those undertaking work experience, as appropriate
· Participate as required in the selection and appointment of teaching and support staff
· Provide regular feedback for colleagues in a way which recognises good practice and supports their progress against professional and performance management objectives resulting in a tangible impact on learning
· Be committed to undertake appropriate personal training and development to sustain professional effectiveness in this key role
· Accept the professional obligation to improve own practice

STRENGTHENING EFFECTIVE WORKING RELATIONSHIPS
· As a leader, foster good relationships with all staff, and to provide guidance and support in implementing expectations and policies
· Foster good relations with parents, governors, volunteers and the wider community, ensuring, as far as possible, the focused involvement of everyone in the life and ethos of The Arbours Primary Academy
· Work with the Headteacher to collaborate with other schools and organizations in order to share expertise and bring positive benefits to the school
· Take a leading role with senior colleagues, in creating and promoting positive strategies for ensuring equality of opportunity, including developing good race relations, prompting community cohesion and dealing with concerns and complaints appropriately.


MANAGING THE ORGANISATION

· Ensure the effective dissemination of information, the maintenance of and ongoing improvements to agreed systems for internal communication
· Work with the Headteacher, undertake key activities related to professional, personnel/HR issues
· Manage HR and other leadership processes as appropriate e.g. sickness absence, disciplinary, capability
· Ensure a consistent approach to standards of behaviour, attendance and punctuality are implemented across the school
· Be a proactive and effective member of the leadership team
· Ensure the day-to-day effective organisation and running of the school including the deployment of staff as appropriate
· Undertake any professional duties, reasonably delegated by the Headteacher

SECURING ACCOUNTABILITY

· Lead and support the staff and governing body in fulfilling their responsibilities with regard to the school’s performance and standards
· Support the Headteacher in reporting the school’s performance to its community and partners
· Promote and protect the health and safety welfare of pupils and staff
· Support and contribute to the development of Equal Opportunities at the school in collaboration with Headteacher
· Take responsibility for promoting and safeguarding the welfare of children and young people within the school
· Advise the Headteacher, governors and DRET of priorities for expenditure and deployment of staff, and utilise resources with maximum efficiency
· Participate fully in all Trust wide developments and initiatives pertaining to teaching, learning, assessment and curriculum


SAFEGUARDING
The Arbours Primary Academy is committed to safeguarding and promoting the welfare of children and young people and all staff are expected to share this commitment. You will be expected to report any concerns relating to the safeguarding of children and young people in accordance with agreed procedures. If your own conduct in relation to the safeguarding of children and young people gives cause for concern, the Trust agreed child protection procedures will be followed.

OTHER DUTIES
The post holder may be required to perform any other reasonable tasks, after consultation. This Job Description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so constructed. 
This Job Description is not necessarily a comprehensive definition of the post. It will be reviewed at least once a year and it may be subject to modification at any time after consultation with the post holder. 
The Appointment is subject to the current conditions of employment for teachers contained in the School Teachers’ Pay and Conditions document, the 1998 School Standards and Framework Act, the required standards for Qualified Teacher status and other current legislation.














Teaching & Learning Leader Person Specification
Qualifications
Essential

· Qualified teacher status
· Evidence of sustained participation in INSET/CPD

Desirable
· Can clearly demonstrate preparation for a Leadership position through relevant professional development such as NPQML/NPQSL

Experience
Essential

· Ability to teach across the primary age range
· Demonstrable evidence of high standards of class teaching
· Experience of analysing and using the data to progress learning across the whole school
· Experience of managing teaching resources and a curriculum budget
· Experience of developing good relationships with a range of stakeholders, and maximising their contribution to raising standards
· Practical understanding of effective teaching and evaluation strategies
· Ability to lead, inspire, motivate and manage diverse groups of people
· Proven experience in leadership/management
· Experience of leading and managing a team 
· Can demonstrate examples of being successful and effective in current or most recent post
· Demonstrate in your career to date your commitment and passion for ensuring the achievement of all students regardless of background and/or ability

Desirable

· Experience of leading performance management and/or staff management
· The experience of leading a whole school initiative, especially involving raising standards
· Experience of training and developing staff
· Recent experience of organising and leading high quality whole school INSET/ CPD.
· Experience of working closely with the wider community - outside agencies - other schools
· Demonstrate commitment to a school through involvement with extra-curricular activities
· Demonstrate contribution to a school’s wider community
	· Ability to teach and lead a core curriculum subject





Knowledge, Skills and Abilities
Essential
· Understanding of characteristics of high quality teaching and the main strategies for improving and sustaining high standards of teaching, learning and achievement for ALL pupils
· OFSTED awareness
· Awareness of current developments in education and the implications of these
· ICT skills enabling you to audit, monitor and evaluate relevant data and information on students
· Manage a classroom well and have the ability to teach outstanding lessons. 
· Understanding of effective assessment and target setting procedures
· Can clearly demonstrate, with examples, the ability to initiate, lead and manage change to a successful conclusion. 
· Effective and adaptable communication and interpersonal skills
· Proven high order leadership/management skills
· Set standards and provide a role model for students and other staff
· Communicate effectively through various media formats, with the Headteacher, other staff, students, parents and other stakeholders
· Ability to promote and develop a vision for high quality education promoting inclusion, spiritual, moral and cultural development
· A determination to progress school improvement
· Consistently meet deadlines
· Fully supportive of the Trust/school’s values and vision
· Understanding of Health and Safety & Safeguarding procedures
· Commitment to equality of opportunity and raising achievement for all
· A willingness to provide extracurricular activities in line with the school’s commitment to an extended and enriched curriculum

Desirable
· Experience of implementing strategies to promote social inclusion, personal and social development
· Experience of working with children from a variety of backgrounds and/ or vulnerable groups of pupils
· Awareness of accelerated learning/intervention programmes
· Recent experience of an OFSTED Inspection and its follow up

Attitude
You believe in:
· Equal opportunities & comprehensive education
· The creative quality of individuals
· A positive view of behaviour management
· Promoting a positive image of the school
· A work/life balance
· An educational philosophy that compliments that of the Headteacher and the Trust

Personal Presentation
· Good personal, professional standard of dress and presentation and high expectations of others.
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